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Checklist for Compliance System

14 March 2014

Audit
matters

Details of check

Results

Symbol*1 |

Comments

I Top management and company climate

1. Do representative director, etc. make every effort to disseminate compliance and put it out

within the company?
2. Has the company put into place a system in which instructions of representative director, etc.
concerning compliance can be sent to all levels of the company quickly and accurately?
3. Does the company take care of the matters concerning company climate such as:
(1) Does the company place sales above anything else, rather than compliance?
(2) Is there any “sanctuary” in the company, including extreme authority centralization or
privileges such as extraterritorial right?
(3) Does the company have a culture of openness and no ill-nature which tend to keep scandals

secret?

Il The Board and directors

1. Did the Board clarify the basic policy, rules and manuals regarding compliance?
2. Does the Board, not losing its substance, sufficiently deliberate about matters regarding
compliance and material risks? Do directors supervise their activities each other?
3. Do directors comply with laws and regulations in their decision-making and execution of
operations?
Are decision-making and execution of operations performed according to the business
judgment rule?
* Refer to the self-check list for directors.
4. Has legal training for directors been put into place?

Il System, organization, awareness, etc.

1. With regard to compliance, have responsible directors, organizations and various committees

been clarified?
2. Does the company provide in-house training to raise employees’ awareness of compliance

from time to time?




3. Has the company put into place the system for ensuring to adequately understand details of
laws and regulations required for compliance?

4. Are details of laws and regulations to be complied with adequately incorporated into the
company'’s rules so as to keep employees informed about it?

5. Does the company adequately review its rules according to the revision of laws and
regulations and changes in environment on a timely basis?

6. With regard to revision or abolishment of rules, does the company try to keep employees
informed about details?

7. Are compliance obligations and punishment in case of compliance deviations defined in rules?

8. Are any problems that have occurred and relevant responses adequately reported to directors,
internal auditors, the Board and various committees concerned on a timely basis?

9. Has the company put into place the system for ensuring to consult material matters concerning
compliance with external professionals such as a lawyer?

10. Has consultation service or contact of whistle-blowing (the whistle-blower system) been put
into place within and outside the company and does it function effectively?

IV  Resp

onse to labor related laws and regulations

1. Labor Standards Act, etc.

(1) Has the company adequately put into place a management system related to labor and
human resources?

(2) Have details of labor-related regulations including contract of employment, collective
agreement and working regulations been adequately established according to the latest
versions of applicable laws and regulations?

* Applicable laws and regulations (examples)
Labor Standards Act, Labor Union Act, Labor Relations Adjustment Act, Labor Contract
Act, Industrial Safety and Health Act, Equal Employment Opportunity Act for Men and
Women, Worker Dispatch Law, Part-Time Employment Act, Whistle-Blower Protection
Act, etc.
2) Was working regulations established for each employment status so that details of
rights and obligations for each status have been disseminated?
(3) Have the statutory benefit program including health insurance plan, employees' pension

insurance system, employment insurance system and workers' accident compensation




2.

insurance system been adequately established according to the latest versions of
applicable laws and regulations?

* Applicable laws and regulations (examples)

(4)

(5)
(6)

Health Insurance Act, Employment Insurance Act, Employees' Pension Insurance Act,
Workmen's Accident Compensation Insurance Act, etc.

Are the following matters managed and implemented duly and adequately in accordance
with applicable laws and regulations and other rules?

1) Matters relating to overtime work and work on a holiday

2) Matters relating to the irregular working hour system or flextime system

3) Matters relating to employment of part-timers

4) Matters relating to employment of dispatched workers

5) Matters relating to employment of foreign workers

6) Matters relating to labor-management relations

Are items to be notified to regulatory authorities adequately handled?

Is any material issue relating to labor and human resources such as sexual or power
harassment left unsolved?

Industrial Safety and Health Act

1)
)
3)

Has the system been adequately put into place for ensuring prevention of industrial
accidents, comfortable working environment and safety and health of workers?
Have details of rules concerning safety been adequately established according to the latest
versions of applicable laws and regulations?
Are the following matters confirmed in accordance with applicable laws and regulations
and other rules?
1) Are required officers including safety manager, health supervisor and industrial doctor
duly appointed and do they act accordingly?
2) Have required organizations including safety committee and health committee been
put into place so as to be operated adequately?
3) Do facilities such as buildings, machinery and protective equipment meet the required
legal standard?

4) Do persons engaging in dangerous or hazardous operations meet the required legal




qualification?
5) Are compensation procedures for disaster victims taken adequately?
6) Are health checkups provided on a regular basis?

(4) Are items to be notified to or approved by regulatory authorities adequately handled?

3. Other
(1) Are details of applicable laws and regulation to be complied with adequately incorporated

in the company’s rules depending on its industry sector, business category and business

outline and are these rules properly managed and implemented?

* Applicable laws and regulations (examples)
Private Information Protection Law, Political Funds Control Act, Fire Service Act,
Environmental Basic Act, Wastes Disposal and Public Cleansing Act, various recycle
laws, Road Traffic Act, Air Pollution Control Act, Noise Regulation Act, Water Quality
Pollution Control Act, Food Sanitation Act, Pharmaceutical Affairs Act, Anti-Monopoly
Act, Unfair Competition Prevention Act, Act Against Delay in Payment of Subcontract
Proceeds, etc. to Subcontractors, Large-Scale Retail Stores Location Law,
Ordinance for Eliminating the Organized Crime Groups by prefectures, etc.

*1 Symbol:
Completely complied with or implemented
Considerably complied with or implemented
Moderately questionable
Not complied with or implemented
Controversial or unclear
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